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Functions

at the Centre

_____________

Accommodation
_______________

The Centre buildings consist of a Hall which seats 80 guests with a low stage at one end; this area can provide seating for another 14 people; a large Lounge adjoining and a Dining Room and fully equipped kitchen along a short corridor.  The Dining Room can seat 50 guests comfortably.

The Centre has brown dining chairs and rectangular tables for your use but you may hire alternative furniture if you wish.

The cobbled courtyard outside the Centre is also available for your use but all other areas are private grounds.

As well as hiring tables and chairs you are free to decorate the rooms as you wish with flowers, balloons etc.

Bookings are only ever taken singly so that all the public rooms of the Centre are for your own use only.

Our fire regulations mean that the total number of guests in the building must not exceed 120.

The Centre is a no-smoking area and guests who wish to smoke must do so out of doors and place cigarette ends in the containers provided.

Catering
_________________________

Catering arrangements are made by the hirers ~ the kitchen, with fridge and freezer space, cooking and washing up facilities, is available for your use.  Crockery, glasses, cooking utensils and containers etc. should be provided by your caterers.
The Centre reserves the right to veto any caterer not on the recommended list ~

please see attached sheet.

If you are hiring a mobile bar, the bar must close at 11.30pm. and late licences are not permitted.  The bar should be set up in the foyer which has a stone floor and good access to the kitchen and power points etc.

Music
_________________________

Any sort of music is acceptable in the Centre but must finish at midnight.  This is in deference to our neighbours living next door to the Centre.    Guests are asked to respect the peace and quiet of the occupants of the cottages in the vicinity of the Centre and to vacate the Centre by 1am.

Cleaning
__________________

A returnable household deposit of £50 is required on booking.  This deposit will be returned in full or part only if the Centre is left in a condition which satisfies the Centre management. 

It is the hirer’s responsibility to ensure that all cans, bottles, decorations and rubbish from the event are removed from the Centre before departure and that the Centre is left as found.

Cancellation
________________
Under normal circumstances payments are non-refundable.
Security

________________
Visitors are responsible for their own security while occupying the Centre and no liability will be accepted for personal property lost, damaged or stolen.

Timings & Charges

__________________

For hire of individual rooms 9am ~5pm OR 6pm ~ midnight

Other timings can be accommodated by arrangement.

Main 

£550 plus VAT 
Building

Includes Barn, Lounge, Dining Room & Kitchen For an evening function you have from 9am. until mid-day the following morning to clear up and for a day-time function you have three hours the previous day to set up.  Time by arrangement
*David Room

£75 plus VAT 
*Art Room

£75 plus VAT 

*Pottery Room
£75 plus VAT
Half Days

£40 plus VAT 
*These rooms are suitable for meetings of up to 20 people.  Tea & coffee making facilities and supplies are provided (if required) as well as biscuits.

Full payment is required on booking. together with a separate payment for the household deposit.
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Functions

Booking Form
Type of function …………………………………………………………………………................................................................
Date of function …………………………………………………………………………................................................................

Time of arrival ……………………………………………………………………………………………………………….........................

Time of departure ................................................................................................................................................

Name

.......................................................................................................................................................

Address
.....................................................................................................................................................................................
…………………………………………………………………………………………………………………...

Postcode
.......................................................................................................................................................

Email

.......................................................................................................................................................

Tel.

.......................................................................................................................................................
_____________________________________

Caterer
…………………………………………………………………………..…………………………………………………………

Contact No:
……………………………………………………………………………………………………….…………………………….

If you have not booked one of the Centre’s recommended caterers, please inform the Centre as soon as possible which caterers you propose to hire.

The Centre reserves the right to veto any caterer not on the recommended list.

I have read, and agree to abide by, the terms and conditions set out in the Functions leaflet.

I further agree to be responsible for the payment of the account.

I enclose my payment (+ VAT)
(Please make cheques payable to CHET)

Receipt and confirmation of booking

will be acknowledged by letter.

Signed

.......................................................................................................................................................

Date

.......................................................................................................................................................

Additional information/requests:

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………….
…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………….

